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	DEED OF GIFT / LICENSE AGREEMENT
The Indiana Album, Inc.
716 Dorman Street
Indianapolis, IN 46202
(317) 771-4129 / info@indianaalbum.com
www.indianaalbum.com


PERMISSION TO COPY / DIGITIZE / CATALOG

I/We grant the Indiana Album, Inc. a perpetual, irrevocable, world-wide, non-exclusive, royalty-free, sublicensable, and transferable license to use, reproduce, reformat, distribute, prepare derivative works, or display digital images of these images/documents/artifacts with unrestricted access for a digital community archive. The scans, along with identification and cataloging information, will be made available for use by the general public through any means that furthers the educational mission of the Indiana Album, Inc. This includes selling prints and receiving use fees which help fund the project. The original materials remain the property of the owner who retains the right to use, copy, or otherwise distribute the originals and/or scans of the originals. 

Item count and brief summary of items to be copied (record further information on back)

Donor Information

Name ________________________________ Phone ____________________________
Address _________________________________________________________________
City/State/Zip__________________________ E-mail ____________________________
*FOR PHOTOGRAPHERS ONLY: To the best of my knowledge, (a) I own the copyright(s) in the materials and have not previously exclusively transferred or conveyed such copyright(s) to others; and (b) I authorize the  Indiana Album to use these items as stated above.  Yes___ No___ Unknown___
   Donor’s Signature ___________________________________ Date_______________
Project Representative Signature__________________________Date_______________

May we list your name as the owner of the photograph(s)/document(s)?  Yes__   No___
   Credit Line (list collection as):_____________________________________________

Original Items Returned
   Donor’s Signature ___________________________________ Date_______________


Donor's Last Name____________________  Donor #_______  p. 2
In order to catalog your images, please provide us with as much information as possible.  Information provided below may be made available on the internet. 
-Date of the photograph/document (indicate if this is approximate with “circa” or "ca.")
-Location (city, street names, addresses, or section/township/range if known; be specific)
-Full names of individuals in the photograph, including maiden/married names
-Names and addresses of buildings in the photograph; are they still standing?
-Name of photographer / creator 
-Other information (event, club or group, etc.)
-Please use another sheet or attach further documentation if necessary
Person Completing Form (if other than lender)_______________________________Date___________


Collection Overview (general history of family, business, organization, range of dates, etc.; use extra sheets if necessary or copy descriptive clippings, etc.)
	COPYRIGHT STATUS - To be completed by project staff using RightsStatements.org
C-In Copyright    U-Unknown    NoC-No Copyright    R-Need to Research
Scanning Technician's Name________________________________________________________

Event:   _________________________________________________________________Date_______________
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